
Analysis of burglaries to medical, dental and veterinary facilities have revealed the following:
· The majority of offences reported the use of a jemmy, usually to doors and windows  

· On some occasions where the premises were alarmed, the alarm did not activated at the time of the break in

· The offender/s specifically attended at reception areas to steal petty cash, often ignoring other valuables

· On some occasions, drugs were stolen from the premises

· Some offences involved the removal and opening of a safe 

The following checklist should be used as a guide to assess security risks on grounds and in buildings and may assist medical facilities in minimising these risks.

Security Risk Management Guide and Self Assessment Checklist

	Exterior
	
	

	Ensure security lighting is effective and fully operational
	Y
	N

	Regularly prune shrubbery and trees surrounding premises
	Y
	N

	Driveway gates should be closed and padlocked after hours
	Y
	N

	Use shackle protectors in conjunction with padlocks 
	Y
	N

	Ask neighbouring residents/businesses  to report suspicious behaviour to police on 000
	Y
	N

	Fit perimeter doors with blocker plates over door frame and locks
	Y
	N

	Secure or remove landscaping rocks, bricks or other debris 
	Y
	N

	Restrict entry to buildings from trees, outdoor furniture, wheelie bins or other equipment
	Y
	N

	Ensure adequate perimeter fencing – extend with trellis if required
	Y
	N

	
	
	

	Interior
	
	

	Engrave, indelibly marked or photograph all computer equipment and other valuables
	Y
	N

	Do not locate equipment such as computers close to windows
	Y
	N

	Lock all laptop computers to fixtures and secure all software and portable equipment after hours
	Y
	N

	Ensure window and door locks are serviceable and secured after hours
	Y
	N

	Consider security grilles, shutters or toughened glass on windows
	Y
	N

	Activate alarms after hours ensuring they are operating correctly
	Y
	N

	Incorporate early-warning detectors such as reed switches (on doors), break glass or vibration sensors on/near windows for early alarm activation
	Y
	N

	Consider installation of closed circuit cameras to high risk areas
	Y
	N

	Staff
	
	

	Staff  should report any suspicious behaviour that they observe
	Y
	N

	Staff are aware of the facility’s security requirements
	Y
	N

	Regular discuss security at staff meetings and training days
	Y
	N

	Do not identify keys issued to staff as belonging to the facility in the event of a theft or loss
	Y
	N

	Maintain a register recording all persons issued with keys
	Y
	N

	Ensure all keys are returned at the completion of employment / use
	Y
	N

	Are all keys security keys?
	Y
	N

	Introduce and employ a lock up policy 
	Y
	N

	
	
	

	Safes
	
	

	Are you complying with Victorian State Legislation pertaining to the storage of Schedule 8 drugs?
	Y
	N

	Are you complying with Victorian State Legislation pertaining to the storage of Schedule 2, 3 and 4 drugs and prescription pads?
	Y
	N

	Ensure you report all lost or stolen drugs, prescription pads and lost or stolen Schedule 8 records to police and DHS.
	Y
	N

	Install an additional alarm sensor to the area where the safe is located 
	Y
	N

	
	
	

	Signage
	
	

	“These premises are patrolled by ................. security”
“This Area is Under Constant Surveillance”

“All Property Has Been Marked For Police Identification”.
Alarm company stickers prominently displayed
	Y
	N

	General
	
	

	Do not leave large amounts of money on premises overnight
	Y
	N

	Are current listings of after hours contacts updated regularly
	Y
	N

	Report any activity of a criminal / suspicious nature immediately to police
	Y
	N


· The checklist above should be conducted regularly to ensure that security of the Medical facility does not lapse at any time.

For further information and advice contact your local police station and/or ask for the Crime Prevention Officer in your local area.,
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